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ATTENTION: ALL EDUCATION COORDINATORS 
This is a supplement to the 2009 Approval Manual please refer to manual for further 

information and criteria. 
 
 
CHANGE IN FEE SCHEDULE 
 
Applications will no longer be accepted for review if received less than 30 days prior to a 
planned program. Please note the following revised late fee schedule: 
 

LATE FEE SCHEDULE  

(LATE FEE INCURRED IF APPLICATION RECEIVED LESS THAN 60 DAYS)  

                30-59 DAYS 

               NON    

       MEMBER MEMBER 

       Educational Activity:    

  .5 -   8  Contact Hours       $200         $300 

> than 8 - 16  Contact Hours      $300         $450 

> than      16  Contact Hours                         $400       $600   

 Approved Provider       $400         $600 

Fee schedule change effective August 1, 2011 

** Payment of late fee does not guarantee the approval of contact hours for your program**  
 
** The late fee is in addition to the application fee** 
 
 
 



 
LEAD NURSE PLANNER RESPONSIBLITIES 
 
The lead nurse planner is responsible for the overall program; including assessing need, 
planning, implementing and evaluating the education programs.  
 
The Lead Nurse Planner must ensure:  

¶ All educational activities are congruent with the most current American Nurses 

Credentialing Center Commission on Accreditation (ANCC COA) and NJSNA 

standards  

¶ That they remain well-informed of changes in ANCC COA criteria and disseminate 

information to other nurse planners 

¶ The qualifications of all faculty, planners and speakers and that they represent 
content expertise and the target audience  

¶ That activities are consistent with the mission, goals and priorities of their 

organization 

¶ All programs are free of bias and conflict of interest 

The Lead Nurse Planner is also responsible for:   

¶ CE certificate must be signed by the lead nurse planner (handwritten signature 
NOT type written) 

¶ Collaboration with co providers and sponsors and maintaining agreements 
¶ All marketing materials must reflect all criteria and any/all partnerships  

Qualifications: 

¶ Registered Professional Nurse licensed in New Jersey 
¶ Minimum bachelor’s degree in nursing  
¶ Experience in field of education or adult learning 

The Lead Nurse Planner must be involved in the education process from needs 
assessment to evaluation of all educational programs offered 

**There must be one person designated as the Lead Nurse Planner** 

All providers and individual applications are required to attend a NJSNA Road Show 
annually and submit the End of the Year Report annually. 2011 Road Shows are: 

August 11th and December 2nd 
Please go to www. NJSNA.org to register 

 
Thank you for your continued support in maintaining high quality continuing nursing 
education in New Jersey. 
 


